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POLICY BRIEF AND PURPOSE

PACE’s GDPR policy refers to our commitment to treat information of employees, customers, stakeholders andother interested parties with the utmost care and confidentiality.  We ensure that we gather,  handle and store data fairly, transparently and repect individuals rights.

SCOPE

Our GDPR policy refers to all parties, employees, job applicants, customers, suppliers, etc. who provide information to us.

WHO IS COVERED UNDER THE GDPR

Employees, contractors, consultants, customers and any other external bodies.  Our policy refers to anyone we collaborate with or who acts on our behalf any need occasional access to data.

POLICY ELEMENTS

We need to obtain and processs information as part of our business.  This information includes any offline or online data that makes a person identifiable such as names, addresses, usernames and paswords, HMRC and financial data.

PACE collects this information in a transparent way and only with the full agreement and knowledge of interested parties.

Once we have this information our data will apply the following rules:

· Collected fairly and for lawful purposes only
· Processed within PACE’s legal and moral boundaries
· Accurate and kept up-to-date
· Protected against any unauthorized or illegal access by internal or external parties

DATA WILL NOT BE:

· Stored for more than an agreed time
· Distributed to any party other than those agreed by the data’s owner (excempting legitimate requests from government bodies)
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SPECIFICALLY WE MUST:

· Advise people what data is ccollected
· Advise people about how we process their data
· Inform people who has accesss to their data
· Have provision in cases of lost, corrupted or compromised data
· Agree to individual’s request to have access to their data

ACTIONS

· We are committed under GDPR to develop transparent data collection procedures
· Restrict and monitor access to sensisitive data
· Continue to improve and secure our network to protect online data cyber attacks
· Establish clear proceddures for reporting privacy breaches or misuse
· Establish data protection practices; document shredding, frequent back-ups, data encryption, secure data locks, access authorization

DISCIPLINARY CONSEQUENCES

All GDPR must  be adhered to and if a breach of data protection guidelines we will invoke disciplinary/legal action  
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